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Civil Rights 

The act of distinguishing one person or group of persons from 
others, either intentionally, by neglect, or by the effect of actions 

or lack of actions based on their protected classes. 

What is discrimination? 



Six Protected Classes 

 Race 

 Color 

 Sex 

 Age 

 National Origin 

 Disability 

 



Areas of Compliance 

Public Notification System (PNS) 

News Release 

And Justice For All 

Non-Discrimination 

Limited English Proficiency 

Data Collection 

Training 

Civil Rights Complaints 
 



Public Notification System- Media 
Release 

 



Public Notification-”And Justice 
for All” Poster 

Display in a prominent place the 
“And Justice For All” poster. 
 
At the site – this should be where 
the children can view it. 
 
It must also be displayed in the 
sponsor’s office. 
 
Posters must be actual size.   



Public Notification- 
Current Non-discrimination Statement 

“The U.S. Department of Agriculture (USDA) prohibits discrimination against its customers, 
employees, and applicants for employment on the bases of race, color, national origin, age, 
disability, sex, gender identity, religion, reprisal, and where applicable, political beliefs, marital 
status, familial or parental status, sexual orientation, or if all or part of an individual's income is 
derived from any public assistance program, or protected genetic information in employment or in 
any program or activity conducted or funded by the Department. (Not all prohibited bases will 
apply to all programs and/or employment activities.) 

  

If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program 
Discrimination Complaint Form, found online at 
http://www.ascr.usda.gov/complaint_filing_cust.html, or at any USDA office, or call (866) 632-
9992 to request the form. You may also write a letter containing all of the information requested 
in the form. Send your completed complaint form or letter to us by mail at U.S. Department of 
Agriculture, Director, Office of Adjudication, 1400 Independence Avenue, S.W., Washington, D.C. 
20250-9410, by fax (202) 690-7442 or email at program.intake@usda.gov. 

  

Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through 
the Federal Relay Service at (800) 877-8339; or (800) 845-6136 (in Spanish). 

  

USDA is an equal opportunity provider and employer.” 

  

 

http://www.ascr.usda.gov/complaint_filing_cust.html
mailto:program.intake@usda.gov


Public Notification-Limited English 
Proficiency 

All sponsors must have the capability of providing 
informational materials in the appropriate translation 
concerning the availability and nutritional benefits of 

the SFSP. 

 



Ethnic/Racial Data 

• Annually, each sponsor must determine the number of 
potentially eligible participants by ethnic/racial category 
for the area served-from census data or school data. 
This will be done prior to the beginning of the program. 

• Sponsors must also collect ethnic/racial data each year 
for each site under the sponsor’s jurisdiction-at least 
once during the site’s operation.  

• Camps must collect this information separately for each 
session of the camp.  

• Visual identification. 

 



Pre-award- 
projected 
participationCan be 
completed and 
signed electronically, 
then uploaded into 
CNIIPS SFSP 
Sponsor Application 
checklist 



Data Collection 

Ethnic and Racial Data Form - 
Each sponsor is required to 
collect ethnic and racial data 
for each site.   The sponsor 
must maintain this 
documentation. 

 

 

• Complete for each site 

• Fill out completely 

• Keep for three years 

 

 



The ethnicity of the children participating in the meal service must 
be categorized as either 
 a)  Hispanic or Latino 
   or 
 b) Not Hispanic or Latino 
 

The total number of these 2 categories should equal the number of 
children served meals that day. 
 

# Hispanic/Latino  +   # Not Hispanic or Latino   =   total # of 
children 

Ethnicity 



Racial Data 

The race (as best as can be determined through casual observation) 
must be determined for all children who participate in the meal 
service.  

Individuals may be 
identified as having 
more than one race.   

Total # for race is always 
equal to ethnicity # or 
greater, never less. 



Civil Rights Grievance Procedure 

 Train staff in defined procedures to process a complaint 

 

 Keep grievance procedure forms in accessible place 

 

 Must accept either written or verbal complaints 

 

 May NEVER impede participants ability to file 

 

 Move complaint forward in a timely manner 

 



Civil Rights Grievance 
Procedure 
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Instructions 

All sites should have  a 
copy of the Civil Rights 
Grievance Report Form 



Civil Rights Grievance Procedure 
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Complaint:  
Filled out by parent or guardian 

Sponsor sends to KDE within 

3 days. 

Send to:  Director SFSP 

                500 Mero St. 

                Frankfort KY 40601 

 

KDE sends it on to USDA. 

Contact information of the 
complainant 

Nature of incident or action 
that led the complainant to 
feel discrimination was a 
factor 



Thank you for your attention! 


